OSL(VT) 2014-2015 Application No._______


LINGNAN UNIVERSITY

OFFICE OF SERVICE-LEARNING

Application / Nomination for the Visiting Service-Learning Tutor Scheme

NOTES FOR APPLICANTS
1. All information given in this form will be treated in STRICT CONFIDENCE.

2. Please send this Form together with a copy of your updated resume, the official transcript and sealed copies of two reference letters.
3. The information provided in this sheet will be used for appointment at the Office of Service-Learning, Lingnan University and other employment related purposes (e.g. for departmental review, announcement of new appointments). It may be provided to any internal/external assessors where applicable, authorized by the University to process the information for purposes relating to appointment at the University.
I. PERSONAL PARTICULARS

	English Name
	Surname
	
	

	
	Given name(s) in full 
	
	

	Title
	Mr./Miss/Ms./Mrs.
	Photo

	Chinese Name (If any)
	
	

	Home Address
	
	

	Current Contact Address
	
	

	Date of Birth (DD/MM/YY)
	

	E-mail
	

	Skype Account
	

	Contact No.
	

	Emergency Contact 
	Name
	

	
	Phone No
	

	Nationality
	

	Passport No.
	

	Passport Expiry Date
	

	Languages Spoken/ Written
	

	IT skills

(if any)
	


II. ACADEMIC AND PROFESSIONAL QUALIFICATIONS

	Study Program (e.g. BBA (Hons), major in Marketing, University)



	Other Qualifications



	Special Skills (Please specify)




III. WORK EXPERIENCE (Including summer employment & part-time jobs)

	Period 
	Employing Institution/ Organization
	Position Held
	Nature of

Work/Duties

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


IV. SERVICE-LEARNING EXPERIENCE
	Period
	Details of the Projects

	
	


V. REFEREES
	Notes:

1. Please request two referees to provide confidential reference on you once you are shortlisted for further consideration.  Please provide details of two referees whom the University can invite to comment on your suitability.

2. Letters of reference should be in sealed envelopes and submitted together with this application form.

3. Unless otherwise specified, consent is deemed given by the applicant to the University to approach the above referees whenever appropriate without prior notification to the applicant.  Please also inform your referees that such consent has been given by you.



	Name
	
	Relationship
	

	Organization
	
	Position
	

	Contact No.
	
	E-mail
	

	
	

	

	Name
	
	Relationship :
	

	Organization:
	
	Position :
	

	Contact No.
	
	Email:
	

	
	


VI. STATEMENTS
1. Why you would like to become a Visiting (Service-Learning) Tutor? Indicating what you could bring to the University and what you would hope to get out of it.

2. Research Interest (Please use an A-4 paper to state a Service-Learning Research Project that you would like to do for Office of Service-Learning e.g. Impact study of Service-Learning to Lingnan students. You can refer to our website for more information of Service-Learning)
VII. DECLARATION

	I declare that the information given in this application form and, if applicable, my resume is correct and complete to the best of my knowledge.  I understand that if I wilfully give false information or withhold any material information, the Office of Service-Learning, Lingnan University has every right to rescind any verbal/written offer of employment and I shall be liable to disciplinary actions, if applicable.
Applicant's signature:_______________________________

Date:____________________________________________

                                                      


Endorsement by appropriate university administrator

(e.g.) Director of International Exchanges/ Office of Service-Learning/etc
	Signature :
	

	Name :
	

	Position :
	

	Date :
	


3

